
 

 

 

 

 

 

 

 

Quick View – Displays search results 

with indexing data in a separate 

condensed window. Using Quick View 

will filter out duplicate results. 

Back to Criteria – Takes you 

back to the main search 

criteria page. *Avoid using 

the browser Forward/Back 

Buttons* 

Add Selected to Queue – Add the selected 

documents to the print queue list for bulk printing.  

Print Results – Print indexing data for the current 

search result page. 

Print All – Print indexing data for every search 

result across all pages. 

Page Navigation Buttons – Go to a 

specific page or navigate through 

the pages in order using the arrows. 

Column Headers – Underlined headers 

indicate sortable columns. Click the header 

itself to sort the column and click again to 

change order (ascending/descending). 

Selection Checkboxes – Select documents 

here to add to the Print Queue or to view 

them in the Document Details Screen. 

Plus Symbols (+) – Indicate additional 

information. Click the “+” to open a pop-out 

window containing additional data. 

Legal Tags – Click to open a pop-out window containing 

the document’s legal description information.  

*Note* Legal Descriptions found here are auto generated 

by the system OCR function. The Recorder’s Office does not 

guarantee the accuracy nor the entirety of the legal 

descriptions listed under these tags. These are to be used 

for information only and you should always refer to the 

document itself for the full legal description. 

Prior Record Viewer – opens a pop out 

window containing the document details for 

the indexed referenced document. 

Document Status – displays the current 

document status. 

 

*Verified Documents – View and Print 

*Unverified Documents – View Only 


